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10 June 2022 
 
 

Year 11 GCSE Exams (Punctuality and Attendance) 
 
 
Dear Parent/Carer, 
 
Firstly, we are very pleased with the conduct of the vast majority of our year 11 students 
throughout the GCSE exam season so far. However, there are a small number of students who 
have started to attend school later than requested by the school and so I would like to remind you 
of the expectations. 
 
Morning examinations:     Students are to arrive for morning line up by 8.25am 
 
Afternoon examinations: Students are to arrive to school, via main reception by 1.20pm 
ready for line up at 1.30pm. 
 
If your child is late to an exam, they may be refused entry and will be unable to undertake the 
exam. We must ensure all students have uninterrupted exams and late comers will inevitably 
distract the concentration of peers. Alongside this rationale as an exam centre, we must uphold 
the JCQ guidelines on punctuality. 
 
If your child fails to attend one of their exams or is too late to be allowed entry for an exam the 
costs will be charged to yourself.  The cost being between £30 - £60 per exam paper. (These 
charges will be in action from 13/06/22 and will not be made if the reason has been authorised). 
 
All students have their exams timetable and are aware of the exams they are entered for.  
 

Additionally, pupils will be sent home between exams unless parents have informed us that their 

child wants to stay in school to study. Please inform Mr Rajani (Head of Year 11). 
 
With your support the exam season will continue to run smoothly providing every student with 
the best chance possible to succeed and return in the summer to receive a strong set of GCSE 
qualifications.  
 
Yours sincerely, 
 
 
 
 
 
 
Mr M Werner 
Assistant Principal  


